UMHCTPYKLWUA MO PABOTE
C NNTAT®OPMOWN ZOOM.
OPTAHN3ATOP KOH®EPEHLIMUA

OIMABJIEHWNE:

0O OO NN WO DN

oTmKeT
OHJTaNH-KOHbEepeHL M

Hauano paboTbl
(ycTaHOBKa, perncrtpaums)

[MpoBepka MukpodoHa/
BMOeoKaMepbl/
paboTa c poHoM

Bxog
B KOHbepeHLUMIo

JInuHbIN naeHTUdUKaTOP
KoHpepeHuuin

[MnaHupoBaHue
KOHbepeHUnn

YnpaBneHve MUKpodpOHOM
1N BUAEOKaMepom

PaboTa
c uHTepdercoM

10
11
12
13

14
15

3anuch
KOHbepeHuun

PaboTa c otoenbHbIMU
KOMHaTaMM

MopepupoBaHue
B Zoom

[MpoBeneHve onpocos

HeMoHcTpaumsa skpaHa

HeMoHcTpaums
BUAEOPOSINKOB

CoopraHuzaTopsl




STUKET
OHNANH-KOH®EPEHLU NN

Mbi paspaboTanu HekoTopbie NpaBuna, Npu cobaoaeHUn
KOTOpbIX BCEM YYacTHMKaM 6yaeT koMpopTHO obuiaTbes.

[Mpu Bxone B KOHbEpPEHLUMIO UKV NPU PEFNCTPALIUN YKAXKUTE,
noxxanymncta, ceoe UMH notom PAMUTINIO Ha pycckoM sasbike.

Mbl BCce NpmBbIKAM 06LWATLCA CMOTPSA B [M1a3a opyr Apyry,
MO3TOMY Y Hac Npocbba K BaM roTOBUTLCS K OHJIaNH BCTpeye
aHaNOrMYHO JIMYHOM U UCMONb30BaTb BUOEOKAMEPY, TOrAa
obweHne byneT 6onee >KXMBbIM N OTKPbITHIM.

CeeT fnonkeH NagaTh Ha Bac, He CaanUTeCh CMIMHOM K OKHY,
Bbl )Ke He cBuAaeTeNnb npectynaenms!

CrapanTech pa3MeLlaTb KaMepy Ha YpOBHe a3, M HAXOAUTbCA
@ Ha KOMOPTHOM OT Hee paccToAHMK. 3a BaMU AO/KEH ObITb

HEeMTPanbHbIA NPUATHLIN GOH, HE PEXXYLLUIN rNa3a y4aCTHUKAM.

Ecnus ﬂ,aHHbIl\/'I MOMEHT Bbl HN4Yero He roeopuTe, TO BbIKJ'II-OLIaI‘/’ITe,

"/' NOoXanymcTa, CBo MUKPOGOH, UTOObI MOCTOPOHHME LYMb

He MelWan OCTa/ibHbIM.

[MoxxanyncTa, noaxkaoyanTech K KoHpepeHumn
3abnaroBpeMeHHO, YTObbI 6bi/la BO3MOXHOCTb MPOBEPUTD

obopynoBaHMe 1 KayecTBO CUrHana.




HAYAJ10 PABOTDI

Ina Hayana paboTbl ¢ Zoom BaM NoTpebyeTcs yCTaHOBUTb
crneumanbHoe NpUIoXeHUe Ha CBOe YCTPOMUCTBO.
2TO MOXXHO caenaTb No ccbike: zoom.us/support/download

I Ecnny Bac ecTb npobnembl ¢ ycTaHOBKOWM,
- TO obpaTuTech K opraHusaTopam!

[Tocne ycTaHOBKM NPpUNOXKEHUNSA 3aperMcTpUpymnTech B CMCTEME
C MOMOLLbIO 3NEKTPOHHOM MOYTbI.

Mo6unbHoe npunoxxeHue KoMnbloTep

o h zoom

BORTHB CHETOMY ([ rmcmrrcs peern

0

iyt & HONDEPEHITD . e —
Botie ] R | e oy
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/ \ [T N 4 oo T ey —

Hanee BonanTe B cncteMy (B NPUIOXKEHNIN) C MOMOLLBIO
CBOEro NIOrvHa 1 Napons.



https://zoom.us/support/download
https://zoom.us/support/download
https://zoom.us/support/download

MPOBEPKA MUKPO®POHA
UBUNOEOKAMEPDI

[Nocne Bxopna,
obs3aTenbHO
npoBepbTe
paboToCcnocobHOCTb
cBoero MMKpo¢poHa
N BUAEOKaMepbl

B HAaCTPOMKaX,

KaK MOKa3aHo
cnpasa.

PABOTA C®OHOM

Ecnu Bawm oboun

B LLBETOYEK BAPYT

He COOTBETCTBYIOT
CTUNIO COBbITUSA,

TO €CTb BO3MOXHOCTb
CO34aTb BUPTYasibHbIN




BXO4 B KOH®EPEHLUIO

Ilna Toro, 4To6bl BONTU B yXKe CyLLECTBYIOLLYIO KOHbepeHLMo
HeobXoAMMO MPONTU MO CCbI/IKe, KOTOPYIO BaM NpUCIanu.

Ecnu ccbinka no Kakowm-To npuunHe He paboTaeT, To HeobxoaAnMo
OTKpPbITb NpunoxeHne Zoom n BONTU B KOHbEPEHLNIO BPYUHYIO.
OpraHusaTopbl 4OMKHbI 6bIAM MPUCNATb NAEHTUIUKATOP
KOHdepeHLMU, eC/IN HET, TO YTOYHUTE ero, NoXKanymncTa.

BeeguTe HoMep B Hy)kHOe rone.

Mo6unbHoe npunoxxeHue KoMnbloTep

1 | -
& Dinew By s’ i | O mmn:m“mun'

Cines Eipsmince

M 0 lo W

[Tocne Bxoaa B koHpepeHUMto BaM ByaeT AOCTYNHO MeHIo
yrpaB/ieHus, NoOXKanyncTa, caenamte Zoom Ha MosHbIA 3KpaH.




NMNYHBIN UOEHTUDUKATOP
KOH®EPEHLNW

[Mpn co3paHumn KoHpepeHUUN co3aaeTca YHUKalbHbIN Koa,

HO Bbl MOXK€TE MCMO/Ib30BaTb CBOWM JINYHbIW, HAaNpMUMep, HOMep
MobunbHoro TenedoHa — Bbl €ro Hanu3yCcTb NOMHUTE U 6e3 Tpyaa
CMOYKeTe MPOAUKTOBATb YY4aCTHUKAM MpU HEO6XOANMOCTMW.

Ewe ecTb BOZMOXHOCTb YCTaHOBUTb MNaposb - YTOObI BCE, KTO
3HaeT Baw HoMep He Bxoaunu 6e3 ctyka. Kak nsmeHumnTb
HAaCTPOWMKM MOKa3aHO HMXe:

-]

Hacrpoiiku 0 MaeHTMD P




NAAHUPOBAHWE
KOH®EPEHLUNW

Ecnuny Bac yxe ecTb s & ry ———
rpaduK OHNaMH BCTpeu, e

TO X MOXXHO
3annaHmpoBsaTb. Ecnm
BCTpeYn UayT noapsaan,
TO Nyylie MCNOoNb30BaTb
Napo/ib, YTOObI Ha CTbIKe
KoHpepeHUn
YYaCTHUKU He
CMeLllnBaNmnCh.

Ewe Bbl MOXeETe KONMpOBaTb NpUrNaleHne U pa3ocsaTbh y4aCTHUKAM
3apaHee, pefakTMpoBaTb HACTPOMKM 3arn1aHUPOBAHHOWM BCTpeYe U
3[eCb )Xe ee Ha4yaTb Npu HEOBXOANMOCTU:

955-473-8474

M bttt W2 TS ATER MO BAD LM (7

CercmH

EBM - cosganme mHCTRYKLHN

07:00 - 07:30
HMaertrirxenon kondeperan: 723-341-208




YMNPABITEHUE MUKPOPOHOM
N BUOEOKAMEPOW

CaMoe rnaBHoOe 419 OHNalH-BCTpeY 3TO MUKPOQOH - BK/HOYaTb
N BbIK/IKOYATb €ro Bbl MOXKETe KHOMKOW, 0603HauyeHHOoM Ha ¢oTo
Huke. Koraa MMkpodoH 3auepkHyT - Bac HE cnbiwHo.

AHanormuHo c BI/I,EI,eOKaMepOl\/’I paOooM.

Mo6unbHoe npunoxxeHue KoMnbloTep

I Ecnn MukpodoH BkntoueH, HO Bac BCe paBHO He C/bIWHO,
obpaTuTechb K TeXHUYECKOMY CneLmanuncTy - oH nomoxet!




PABOTA C UHTEP®ENCOM

CkpbiTb/noKa3aTb y4aCTHUKOB

Ecnn Bbl 3axoamnTe ¢ KoMnbloTepa 1 cnpaBa Y4aCTHUKM 3aropakuBatoT
NOMIOBMHY 3KpaHa, TO C HUMU MOXKHO 6opoTbea! Ha dpoTo Hmxke
MoKa3aHo, Kak 3TO MOXXHO cAenaTb:

|CKPHT§MNHH3TDDNBHH90

T

MokaseiBaTh BUgeouzobpaxeHe akTUBHOIO QOKAaguMKa

B »

YHar
3akpenuTb BMOeO
X
CrpuiTe yyacTHHMkos Ba3 BMaeo

Wit

BrmoumTs a0yx BrmounTs B0

Ewe obpaTtnTe BHMMaHMe, UTO MOXKHO 3aKpenuUTb BUAEO AOKIaAuMKa
N Ntoboro Apyroro YenoBeka, Ha KOTOPOro Xo4eTcs MOCMOTPETb
NOAO/bLUE, @ TAKXKE CKPbITb BCEX YYAaCTHUKOB 6€3 BUAEO.

Bup ranepen/ poknagumka

Ecnu Bbl XOoTUTE BUAETb y4aCTHUKOB O4HOBPEMEHHO, @ HE TO/IbKO
0OKaAuMKa, TO MOXKHO HaXkaTb KHOMKY «Bua ranepen» - oHa HaxoguTcs
B BEPXHEM MpPaBOM yrny.




3ANMUNCb KOH®EPEHLUNN

Bbl MOXeTe
3anumcbiBaTb
NpoBOAUMbIE BaMU
(» He TONBKO,

HO C pa3peLleHuns
opraHu3aTopa)
BCTPEYM N COXPaHATb
nx B 0bnako nnm
Nyylle BCero Ha CBoun
KOMMblOTEP.

YT106bI BCErOa 3HaTD,
Ky[Aa COXpaHAwTCA
3anuncK, HY>XKHO
BblOpaTb 3TO MecTo
CaMOMYy B HaCTpoMKax:




PABOTA C OTAE/IbHbIMUA
KOMHATAMU

[NMpn HeobxoanMMoCTH pasaenuTb
YYACTHUKOB Ha rpyrnmbl HY>XHO
BOCMO/Ib30BaTbCA «CECCUOHHbBIMM
3anammy». [1pn HaXkaTnm gaHHOM
KHOMKWN OTKPOETCS OKHO A/id
HaCTPOWKM:

Mo>HO BbIGpaTb KOIMYECTBO 3a/10B
n cnocob pacnpegeneHus (nocne
BbIBOpa HaXXKMUTE «CO3AaTb
CeCCUOHHbIe 3aMbl» 1 Mbl Nepenaem
B C/leaytollee OKHO HacTpoek):
aBTOMaTMYeCKMI (YH4aCTHUKMN
NpOW3BO/IbHbIM OH6Pa30OM B PaBHbIX
LONAX OKa3blBAOTCA B KOMHATax)
WNIN PYMHOM - HY)KHO 33[aTb KOM-BO
33/10B U B Nto6bIX Nponopumax
pacrnpenennTb Y4aCTHUKOB HY>XKHbIM
obpa3oM, kak Ha ¢poTo crnpaBa.

B aToM okHe MoxHO nepepacnpenendaTb y4aCTHUKOB, Ha3blBaTb, YAANATb U ,EI,O6aBI'IF|Tb
HOBbl€ KOMHATbIl, HACTPOWMTb NapaMeTpbl. Nocne pacnpeneneHna HaXKMMTe KOTKPbITb BCE
3a/1bl» — Y4aCTHUKaAM Cpa3y npumnaeT npurnawieHmne.

! Mpenynpeante yyacTHMKOB 0 HEO6XOAUMMOCTU NPUHATDL NPUrNalLeHue.

B aTOM >ke caMoM okHe Bbl U COOpraHM3aTopbl MOXeTe CBO60,EI,HO nepemMeLwaTbCca Mexay
3a/1aMn.

MNocne TOro, Kak Bbl 3aKpoeTe BCe 3a/lbl Y Y4aCTHNUKOB BCM/JibIBET yBeAOMJIEHNE O TOM, UTO
00 3aBepuweHnda oCTtaloCb YCTaHOB/TIEHHOE BaMW BpeM4 (B napaMeTpax BbILIJe) nno
ncreyeHMIO nocnegHero BepHeT BCex B OCHOBHOW CeaHcC.

Bce HacTponkm coxpaHatoTCs, U Bbl MOTOM CMOXETE BHOBb OAHUM HaXkaTUeM KHOMKM
OTKpPbITb BCE 3a/bl» NPUNNACUTb YH4aCTHUKOB B CBOM KOMHaTbl. nu B apyrue, ecnm
nepepacnpenennTe Nx Bpy4HyIo UM nepemellaete aBTOMaTUYECKM C MOMOLLbIO KHOMKM

KBOCCTaHOBUTb».




MOAJEPUPOBAHWE
BZOOM

L @ YuaoTHuem (3)

OTKpbIB pa3aen y4aCTHUKMU, Bbl & OnerSyouon Oprawonion ) 7 (26
MO)KeTe BUAETb CryliaTenen, @ rorca..
BKJ/1HOYaTb U BbIK/1KOYATb UM @ oous ouncvons MlonpocuTs BKAIGMTS BHAE0
MUKPOGOHbDI (€CNN OHU pa3peLlaT oo s
ynpaBnﬂTb BaM UM an nepBOM ::::::cetan:i'el;nnMoxnnaHas«

Yaanums

3anpocbl), NpOCUTb BK/OYaTb BUAEO.
(HaBeouTe MbIWKY Ha YyY4aCTHUKaA B
3TOM OKHe).

Bumouwt..x g scex  Mogpobuee ~

Ewe Bbl MOXeTE
NoNb30BaTbCs GYHKLMEN
KMOJHATOW PYKU»: €CNn'y
YYaCTHUKOB BOMpPOC, TO OHMU
B 3TOM K€ OKHe y cebs MoryT
Ha)XMMaTb «MOOHATb PYKY»,

a Bbl byneTe BMOETb ouepenb
CBepXy BHU3 (TOT KTO CBEPXY
NoOAHAN NepBbin).

Y4YyacTHUKM MOTYT NUcaTb
coobueHms B yat. OTKpbITb
€ro M HaCTPOUTb Bbl MOXETE
cnepyolmM obpasom,

a elwe KOMMYHULMPOBATb,
oTnpaBnATb TaM dannbl

N B KOHLLE COXPaHUTb ero.




NMPOBEOEHUE
OMNnPOCOB

[Mpn HeobxoanMocTuU
Bbl MOXXeTe NPOBOAMUTD
onpocbl cpeau
YYaCTHUMKOB.
Coszpante nx 3apaHee!

Ina sToro sananTe

B Bally KOHbepeHLuMto,
Ha)XMUTE Ha
«OMpochI», Aanee
«006aBUTb BOMPOCH.

[Tocne 3Toro oTKkpoeTcsa cTpaHuLa B bpay3epe, B KOTOPOM Bbl MOXeTE
NpOnMcaTb HY>KHbIE BaM BOMPOCbI U CO3AaTb 3apaHee HECKOMbKO
OMpOCOB.

Zoom I

TR -
O6paTtnTe BHMMaHME,
4YTO OMPOCHI MPUBA3AHDI
K BaleMy IMYHOMY
naeHTudukaTopy,

TO €CTb COXpaHSaIoTCS
OT OAHOW BCTpPeUU K
Apyroun (ecnv Bbl
NCMoNb3yeTe TOT Xe
Koa v naponb (Mnu He

ncronb3yete Boobule).




OEMOHCTPALINA
SKPAHA

[lna Toro, uTobbl NOKa3biBaTb MaTepUasibl CO CBOEro KOMMboTepa, Heob6xoaMMo
BOCMONb30BaTbCs 3TOM byHKUMen. [1py HaXkaTUM Ha KHOMKY OTKPbIBaeTCS OKHO, B
KOTOPOM Bbl MOXeTe BblbpaTb, UTO AeMOoHCcTpupoBaTb. (Hanpumep, 6paysep,
npeseHTaLmIo, LOKYMEHT, YaCTb UKW BeCb pabounii cTon):

Ecnu Bbl xoTMTe NokasbiBaTh
onpeaeneHHbin dann, To
OTKpOWTE ero Ao Toro, Kak
HaXkKaTb Ha AEMOHCTpPaLMIO.
O6paTuTe BHUMaHMeE, YTO
AOCTYyrMHa GyHKLMA [OCKH,
rae Bbl MOXETe pUCOBaTb,
nucaTb 1 np.

Bo BpeMs nokasa BaM focTynHa naHenb MHCTPYMEHTOB. TyT ecTb Bce byHKLMK, cenyac
NMOroBOPUM TOJSIbKO O AOMOSHUTENbHbIX, MOABNSIOWMXCS BO BpEMS MOKa3a.

KoMmMeHTHMpoOBaTH

B sToM pexunme Bbl MOXKeTe fenaTb MOMETKM NPSAMO Ha aKpaHe komnbtoTepa. Vx 6yayT
BMAETb Bce yyacTHUKN. OBpaTnTe BHMMaHME, YTO OHU CTaTUYHbI, TO €CTb NpeacTaBbTe,
4TO Bbl pUCyeTe NPSAMO MO CTEKY KOMMbOTEPa — BallW 3aNncK ABUraTbCs He ByayT,
NO3TOMY CTUPANTE UX, KOrAa NepexoamTe K Creaytowemy cnanay.

B paspene «nogpobHee» MOXHO
pa3peLwmnTb yYacTHUKaM Aenatb
CBOW MOMETKM Ha BalleM 3KpaHe.

AvcTaHunoHHoe ynpaBneHue

OueHb nHTepecHas ¢yHkuma!

Bbl MOXeTe nepepatb ynpaBneHuve
CBOEWN MbIWKOW NtoBoMy ApyroMy
YYaCTHUKY, KOTOPbIN
NPUCOEAMHUNCS K BCTpeye C
KoMmnbtoTepa. Ho He ocTaBnanTe
ero ofiHoro, a To ele HanoptaunT!




[MOKA3
BUOEOPOJINKOB

Ecnn BaM Heo6xo0oMMO NOKa3aTb BUAEOPO/IUK CO 3BYKOM,

TO 3TO MOXXHO cAenaTh Yepes AEMOHCTPALMIO SKpaHa.

B ToM uncne u yepes YouTube. OTkpoinTe ponuk 3apaHee

Ha MOJIHbIW 3KPaH, a MOTOM 3aMgMTe B AEMOHCTPALMIO SKPaHa
" BbibepeTe Nokas ponuka. [lna npumMepa, Ha GOTO HMXKe
OTKpbITO BUAeo B YouTube.




COOPIrAHU3ATOPDI

Bbl MOXeTe Ha3zHayaTb y4aCTHUKOB COOpPraHM3aTopamm Ans Toro,
4TOObI OHN MO YNPaBNATb KOHbepEeHLUMeEN.
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